
 
 

Transfer Out Form 
 

 
 
To: 
 
 
Leatherhead House
Station Road
LEATHERHEAD
KT22 7ET        Date …………………..
 
 
 
 
Dear Sir/Madam, 
 
I wish to notify you that I am considering transferring out benefits from the above scheme, following 
my departure from the company, in favour of the following pension arrangement  
 
 
Name of New Scheme  ………………………………………… 
 
Member Number  …………………………………………. 
 
 
Managers/Administrator Address  
 
 ………………………………………. 

 ………………………………………. 

 ………………………………………. 

 ………………………………………. 

 

 Post Code …………………………. 

 
 
I would be grateful if you supplied the administrator with the necessary information in order for them 
to supply me with an estimate of additional benefits that would be offered. 
 
 
 
Please amend my records to reflect this request. 
 
 
 
Yours faithfully 
 
 
 
 
 
Member No ……………………………….. 
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